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Document Setup

We will set up the file from the beginning, from a blank document. Vectorworks has set up
commands to make it easier to set up the file. When you have set up the file, it can become
a template file that you can use to start every new job, saving you a lot of setup time.

Go to the Menu bar.
Choose File > New...

This opens a dialog box for you
to choose Create blank document.

movie

movie001.mov

New...
Open...
Open Recent

Close

Save

Save As...

Save A Copy As...

Create Document

@ Create blank document
O Use document template:

Architect (Imperial).sta

(conee) @06

Ablank file opens with a layer =
scale of 1:1 and a letter-size page.

We should set up our page first.
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+ Go to the Menu bar.
¢+ Choose File > Page Setup...

This opens a dialog box for you to set up the page size.

This dialog box allows you to set
up the printer that you are using.

¢ Click on the Printer Setup... button.

This dialog box will vary depending on your printer.

+  On a Macintosh the dialog box will look similar to this
picture. Set the printer, page size, and page

orientation.
¢ Click on the OK button.

+ On a Windows machine the dialog box will look
similar to this picture. Set the printer, page size

and page orientation.
+  Click on the OK button.
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New... #EN
Open... #®O
Open Recent >
Close W
Save #s
Save As...

Save A Copy As...
Save As Template...
Revert To Saved
Batch Convert...

Document Settings >
Import >
Export »>

Issue Manager...

Page Setup... =
Print... #P
Batch Print...
Page Setup
Pages Printable Area
Horizontal: 1 ] Choose size unavailable in printer setup
Vertieal 1 Size One Printer Page 3
™ Show page boundary O inch ®mm
# show page breaks Width: 1972
Height: 2762
G Ponter Seup to Gapay the prner setp g
E )

Printer Setup

Settings: | Page Attributes %

Format for: | Adobe PDF 7.0 B‘

Adobe PDF 3016.102

Paper Size: [ A3 53}

29.70 cm x 42.02 cm

Scale: | 100 %

printer Setup @S]

Prinker
Name:

Status:
Type
Where:
Comment:

Paper

Size: ) j " Portrsit
Source:  [InTray - & Landscape
Wectoruorks

Sealing:[ 100 %

Nebwark Eard

hp desket 1180c printer - Praperties
Ready

hp deskiet 1180c printer
LPT1.

Orientation




This takes you back to the Page Setup dialog

Pages Printable Area

bOX Horizontal: 1 (] Choose size unavailable in printer setup
Vel T Size One Printer Page 3
H . ™ Show page boundary O inch ®mm
Our drawings are going to be set up il e N—

Height: 297

using Viewports, so the page boundary won'’t

be meaningful on our design layers.

(o) Co

+ Turn off Show Page Boundary.
¢ Turn off Show Page Breaks.
+ Click on the OK button.

|o

Vectorworks shows the
new drawing area.

The reference grid may not appear on
the screen due to the density of the grid
at a particular scale and page size.

movie

movie002.mov

+ Go to the Menu bar. il
. . o] R
+ Choose File > Document Settings > C,D =
Document Setup... e

Save A Copy As...
Save As Template...
Revert To Saved
Batch Convert...

Document Setup is a quick Way to set up the drawing Document Settings Document Preferences...
when you are starting a new project. Export Docamen setupes

Model Setup...
Issue Manager...

Page Setup...
Print...

Create Standard Viewports..
Standard Naming...
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+On this dialog box we get the opportunity to check the
setup of the project as a whole: the units, layer scale,
drawing area, grid setting, and the title block size.

+ Click on the Drawing Units: Change... button. This
will open the Units dialog box for us to set up the
drawing units, primary dimensioning, secondary
dimensioning, and area and volume units.

+ Set your General Display and
Dimension units to the settings
that you want.

The settings might be in feet
and inches.
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Units, Scale and Grids

Drawing Units: Millimeters
Layer Scale: 1: 1.000000

Drawing Area: Other

Sheet Border/Title Block
Sheet Border: None
Title Block:

Use Border Settings

Design Layer-1

Drawing Grids: Grid Lines = ON

None

[ As preferences when sheets are created
! To create a border now on layer:

(Cick this button to change the drawing units.

() @5

Unit

(General Display and Dimensions | Dual Dimensions |

Lengih e
Units: (Willmeters ) (_Castom.) Units: (Saare eters ) (_Castom.)
(] Show Unit Mark Precision: 001 )

Rounding Sy
O Fractional
@ ecimal Volume
O Exact as Fractions / Non-Exact as Decimals Unt: [CobieNorr—— ( Cortomes)
FractonalDisplay for Dimensions: [T Precision: (001 18]
Rounding Precison:
Fraction precision: 1/8 B
Decimal precision: (C—
] 5
™
— M | ] g
B —

# Leading Zero
) Trailing Zeros

Co)
Units &3]

General Display and Dimensions | Dual Dimensions |
Length Area
Units: | Inches & [ custom Units: | Square Feet v
[ Show Urit Mark Precison: [ 001 v
Rounding Stye:

@ Fractional

O Decimal Volume

O Exact as Fractions / NorExact as Decimals Units: CubicFest |
Fractional Dispay for Dimensions: = Precisior | 001 v
Rounding Precision:

Fraction precision: e v

- ‘

Divnsoncbectpoceine [ 18 B

Decinal rounding base: 1 M=

p—————
Units: | Degrees v

Decimal Options Precision: | 000 v
[JLeadngZewo
[] Traiing Zeros




+ Set the Dual Dimensions
(secondary units) to the settings
that you want.

+You can mix the dimensions types
with the Dual Dimensions.

+ Click on the OK button.

+ Click on the Layer Scale: Change... button.
This will open the Layer Scale dialog box for
us to set the scale of the current layer.

[ - )

Length

Units: [ Meters W (Custom... )

4 Show Unit Mark

Rounding Style:
O fractional
© Decimal

O Exact as Fractions / Non-Exact as Decimals

precision: [ 1/8 &
Decimal precision: (005 ]
Decimal rounding base: |

Decimal Options.

¥ Leading Zero
™ Trailing Zeros.

(]
Units. &3]
General Display and Dimensions  Dual Dimensions |
Length =
Units: | Feet 8 [ cuson
[Z] Show Urit Mark
Rounding Syle:
O Fractional
© Decimal
Exact as Fractions / NonExact as De
Rounding Precision:
Decimal precision: | 01 v
Decimal rounding base: 1 8
Decimal Options
[ LeadngZero
[ Traiing Zeros
==
Docurment Setup
Units, Scale and Grids
Drawing Units: Millimeters
Layer Scale: 1: 1.000000 @
Drawing Area: 15O A3
Drawing Grids: Grid Lines = ON
Drawing Border/Title Block
Drawing Border: None =
Title Block: None
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Set your Layer Scale to 1:200 for metric

drawings or 1/16 (1:192) for imperial

drawings. We will start by drawing the site

plan, so this scale should be suitable.
Click on the OK button.

Click on the Drawing Grids: Change...

Layer Scale

Imperial Metric/Engineerin
O3 O Quo Q1200
O1/16" 012 Q120 Q1500
O1s" 04 0125 O 1:1000
O3/16" Qs Q150 (O1:5000
o4 018 @®1:100  O1:10000
Q38

Paper Scale
O O6x O20x on [0
O3x O8x Os0x =
O4x O10x 0O 100x =Alas
Osx O15x O 500x ¥ Scale Text
=)

button. This will open the Set Grid dialog box for

us to set the snap and reference grids for our file.

If you see this dialog box, click on the
OK button.

Choose Grid on the left-hand side.

For metric drawings, set the snap
grid to 100mm and the reference
grid to 1000mm.

For for imperial drawings set the
snap grid to 4” and the reference
grid to 3.

Click on the OK button.
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Document Set

up

Units, Scale and Grids

Drawing Units: Millimeters
Layer Scale: 1: 100.000000

Drawing Area: 1SO A3

Drawing Grids: Grid Lines = ON

o)

Drawing Border/Title Block

Drawing Border: None -

Title Block: None

Did you know that you can suspend snapping by
pressing and holding the back quote (*) key?

54"

] Don't show this dialog again.
Category
General Snap Grid Reference Grid
Grid
Object # symmetrical # symmetrical
Angle X: 100 X: 11000
Smart £dge Y: 100 Y: 1000
Distance
Grid Options 3D Grid Axes
# Show Crid [ Show 3D Z Axis
[ Print Grid # Show 3D Axis Labels
!




The reference grid may not appear on the screen due to

the density of the grid at a particular scale and page size.

The Document Setup dialog box now
shows you your setup...

+ Click on the OK button.

Text Styles

Document Setup

Units, Scale and Grids

Drawing Units: Millimeters
Layer Scale: 1: 100.000000
Drawing Area: ISO A3
Drawing Grids: Grid Lines = ON

Drawing Border/Title Block

|

Drawing Border: None

Title Block: None

Use Border Settings

V! As preferences when sheets are created
(1o create a border now on layer.

Design Layer-1

Cick OK to acespt the changes.

Cancel ) @

Text styles allow you to create settings for the text you want to use, like paragraph styles in a
word processor. This will allow you to define the text settings for a particular style of text and
save it. Then you can apply the same style to other text that you want to look the same. When
you edit the text style, all the text with the same style will update.

+ (o to the Menu bar.
» Choose Text > Format Text...

movie

movie003.mov

Font >
Size >
Font Style >
Alignment >
Spacing [ 3
Capitalization »
Format Text... OHT
Check Spelling... ~
Find-Replace Text...

TrueType To Polyline

Text Along Path...

Convert Old Notes to New...
Add Text to Database...
Reconcile Notes...

Redlines >
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+ Chose the font, size, and other text Format Tert

Style

settings you want for a dimension. Text o -
styles allow us to assign these settings | o

to our dimensions. o (P 8

is easier i i priw it J :
It is easier if you create the text style first. Aoad NT Condersed Ligh®l)_spacing
Adobe Arabc ol oo S
+ Click on the Save... button. Adobe Arabc e Ponts ¢
Adobe Hebrew salg

Adobe Hebrew Beld Italic Font Style
Adobe Hebrew Italic

American Typewriter [ Bold I Superseript (] Outline
American Typewriter Conds [ talic Isubscript [ Shadow
American Typewriter Conds

American Typewriter Light 1 Underline

Andale Mono

Apple Casual Alignment

Apple Chancery
Apple Symbols
Arial

Arial Black

H: | Center B‘
V: [ Center =

[Sr

+ Name the text style to make it easy to [ AssignName |

find. New Name:
+ Click on the OK button. [Plan Dimensions ]

() @06

You can see the name of the text style at Format Text
the top of the dialog box. If you make a e =
mistake, do not worry: I'll show you how - o

to edit the style later. ] [roms

Abadi MT Condensed Exlram

Abadi MT Condensed Light G
Academy Engraved LET

Adobe Arabic @single ()1-1/2 () Double
Adobe Arabic Bold () Other

Adobe Arabic Bold Italic . .
Adobe Arabic Italic Points -

Adobe Hebrew
Adobe Hebrew Bold
Adobe Hebrew Bold Italic Font Style
Adobe Hebrew Italic

American Typewriter [ Bold Isuperseript (] Outline
American Typewriter Conds [ ialic [Subscript ] Shadow
American Typewriter Conds i

American Typewriter Light [Tl Underline

Andale Mono

Apple Casual Faanment

Apple Chancery

Apple Symbols [ H: [ Center =

Arial 4 =

Arial Black 11 V: { Center

Cane) o)
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+ Click on the Style pop-up menu.

The text styles above the gray line are in
the current file and the text styles below it
are default text styles that come with
Vectorworks.

 Click on the OK button to finish.

~ <Un-Styled>
¥ Plan Dimensions
Site Plan Dimensions

Body Normal 1 1/2
Body Normal double space
Body Normal single space
Body Normal single space colored

" [points ]

Emphasis

Heading 1 3

Heading 1 colored ngle () 1-1/2 (O Double

Heading 2 Ither

Heading 3 Points

Heading 4

Highlight

Subtitle tyle

I:::: ; old [ Superscript [ Outline
. Y ' T [ISubscript (] Shadow

American Typewriter Conds

American Typewriter Light 1 Underline

Andale Mono

Apple Casual (R

Apple Chancery
Apple Symbols
Arial

Arial Black

Choose a predefined Text Style

H: | Center B‘
V: [ Center =

[Sr

(G o6

Text styles appear in the Resource Browser.

+ Right click (control+click) to modify a text
style.
+ Choose Edit...

es .- i
® o
Rgsuurce54E|
= g

¥ Text Styles
ABCD ABCD
abed abed
0123 0123 .
Plan Site Plan i

No Active Symbol

View As
Show Object Types [ EI
Find Resource... dTopLevel [5] &
Mew Resource in Untitled 1 v2011b162 LT
Mew Text Style in Untitled 1 v2011b162... |
iD  ABCD

Apply

I T—— | 2bcd
Rename... = - 0123 L
Delete |Plan Dimensions e :
Duplicate... ite Plan
Export... tive Symbol

©2010 Jonathan Pickup | Vectorworks Architect Tutorial Manual
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+ Make any changes you want.

+ Click on the OK button to confirm the
changes. Every block of text and every
dimension that uses this text style will
update.

Custom Dimension Standard

Edit Text Style

Arial

Abadi MT Condensed Extra Bojay
Abadi MT Condensed Light 0
Academy Engraved LET

Adobe Arabic

Adobe Arabic Bold

Adobe Arabic Bold Italic
Adobe Arabic Italic

Adobe Hebrew

Adobe Hebrew Bold

Adobe Hebrew Bold Italic
Adobe Hebrew Italic
American Typewriter
American Typewriter Condensq
American Typewriter Condensq
American Typewriter Light
Andale Mono

Apple Casual

Apple Chancery

Apple Symbols

Arial

Arial Black

Arial Bold

Arial Bold Italic

Arial Italic

Arial Narrow

Arial Narrow Bold

[T T

Font

Size

12 Points B‘

Spacing

@ Single
O Other

Points

Font Style

[1Bold  []Outline
[litalic (] Shadow
("] Underline

Alignment

H: | Center B‘

V: | Center

Color
Text:

[ Background:

(G 5D

(1-1/12 () Double

(— )

Vectorworks comes with several typical dimension standards. That is fine if you like the
standard settings, but if you want something custom, you can make it.

+ (o to the Dims/Notes tool set.

 Click on the Constrained Linear Dimension tool.

* Go to the Tool bar.

The current dimension standard is shown
on the Dim Std: pop-up menu.

+ Click on the pop-up menu.
+ Choose Custom Standards...
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movie

movie004.mov
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|10000 |soo0
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Click on the New... button.

Change the dimension settings to suit
your drawing style.

Click on the Text Style pop-up menu.

Choose the text style we created for
dimensions.

Gastom Bimens

-=p

elete™ )

Standards:

i 2
Rename...

Click New to create a new custom dimension standard.

o)

Custom Dimension: Plans

o T T
] Tl g

R
1016 lTT 17-2 |
il e @j |

Note: Distances are in page mm

¥ Witness Lines Tolerance Size:

Aligned =

[ Align Vertical Text Left
[ SIA Format Numbers

Single =]

Dual view: | Both B

<Un-Styled> E

" Fixed Witness Line Length Text Rotation:

¥ Dimensions Always Inside

(22
(E Layout:
Leader Line Marker: [ @ [3]

Linear Markers:

Other Markers:

Text Style:

(G @06

Custom Dimension: Plans

| T
F% s

R

o1 |

]

1016 -H'»T
[z

o0

Note: Distances are in page mm

™ Witness Lines Tolerance Size:

Aligned S

[# Align Vertical Text Left
[ SIA Format Numbers

Single =

Dual view: Both -
¥ <Un-Styled>

Plan Dimensions

Site Plan Dimensions

I Fixed Witness Line Length Text Rotation:

# Dimensions Always Inside

™
» E Layout:

Leader Line Marker: [ @ B

Linear Markers:

Other Markers:

Text Style:

Sets the text style of the dimension text. Only the text style’s font, size, and s1

Body Normal 1 1/2
Body Normal double space]
Body Normal single space
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Click on the OK button to return to the
Custom Dimensions dialog box.

Click on the OK button.

0l

Custom Dimension: Plans

o1 7 I’[_(( T

35 1 25

3.5 - XXJ o

2

1016 j[’( T
 atala ] — 2

2.0 W 35 T :
Note: Distances are in page mm
™ Witness Lines Tolerance Size: | 100 %
[ Fixed Witness Line Length Text Rotation: Aligned =
¥ Dimensions Always Inside [ Align Vertical Text Left
Linear Markers: 2] [ SIA Format Numbers
Other Markers: o] Layout: Single ]
Leader Line Marker: @ [3] Dual view: Both £

Text Style: Plan Dimensions B

Cick OK to exit the dialog and change the selected custom dimension standard.

(o) @D

;

Standards:

Plans
Delete

Rename...

Replace...

Click OK to exit the dialog.

]

Go to the Tool bar. m K] | om s |
Rt L

Choose you new dimension standard

[1oo00 |5o00 |so00 |4000

from the pop-up menu. From now on,
every time you place a dimension, you
will be using your text style and dimen-
sion standard.
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